
UNIT 6 – WRITING PROPOSALS 

The local council of your area has asked young citizens to write a proposal suggesting 

ways about how to help protect the environment. Write your proposal with possible 

suggestions and submit it to the administrator of the environmental department. (120-150 

words) 

Study the following proposal. 

 
INTRODUCTION 

Para. 1. State the purpose and content of your proposal 

MAIN BODY  

Summarise each point under suitable subheadings 
Para.2. Suggestion 1, examples & expected result(s) 

Para.3. Suggestion 2 examples & expected result (s) 

Para. 4 Suggestion 3 examples & expected result(s) 

CONCLUSION 
Para. 5 General recommendation/Closing remarks 

 



INTRODUCTION 
The purpose/aim/intention of this proposal 

is to 

evaluate/outline/suggest/present/discuss the 

future plans/the intended course of action…. 

This proposal is submitted in support of our 

request for approval of…/for permission 

to…. 

This is a proposal complied in order to 

suggest/present/access/evaluate… 

As requested, I am submitting/writing this 

proposal in order to…. 

 

 

TO EXPRESS OPINION 
I believe/think/feel that…. 

I strongly believe….. 

In my opinion/view,…… 

The way I see it,…… 

It seems/appears to me that… 

To my mind,….. 

My opinion is that….. 

I feel … 

I believe… 

I am convinced …. 

 

TO MAKE SUGGESTIONS/RECOMMENDATIONS 
I would suggest….(-ing) 

A useful suggestion would be to….. 

Another suggestion would be ….. 

Steps/measures should be taken in order to…. 

Another way is to….. is/would be to….. 

The problem of….. would be improved if/by….. 

I (would) (strongly) suggest/recommend that… 

I believe that it would be very 

beneficial/helpful/worthwhile to (students) to… 

It would be a good idea to/if….. 

It would help if you/we……. 

I would venture to suggest (-ing)….. 

I would strongly suggest… 

One suggestion would be to… 

It would be a good idea… 

Another/A further suggestion/possibility 

would be to… 

It is my (strong) belief that… would…. 

 

TO PRESENT RESULTS 
This would….. 

Then…… 

By doing this, you/we would…. 

If……,the result would be…… 

The result would be….. 

In this way,……. 

If we (did this)…. 

By (doing this), we could/would… 

(Doing this) would …. 

In this way, we could….  

As a result…. 

 

TO CONCLUDE 
In short, … 

On the whole, … 

To conclude/To sum up/In summary/All in 

all/In conclusion, our intention is to… 

The advantage(s) of the approach proposed 

would be that… 

I feel certain/believe that the course of action 

proposed above will achieve…/answer the 

needs of the …. 

I hope/trust that the plan/scheme 

outlined/presented in this proposal meets 

your approval. 

 


