
FORMAL AND 

INFORMAL 

EMAILS 



liveworksheet lesson

– https://www.liveworksheets.com/worksheets/en/English_as_a_Second_Langua

ge_(ESL)/Email_writing/FORMAL_AND_INFORMAL_EMAIL_me1306036rs

https://www.liveworksheets.com/worksheets/en/English_as_a_Second_Language_(ESL)/Email_writing/FORMAL_AND_INFORMAL_EMAIL_me1306036rs


VOCABULARY

– contraction = συναίρεση

– conjunctions = σύνδεσμοι

– fully – spelled - out words =  πλήρεις λέξεις

– transition words = μεταβατικές λέξεις 

– punctuation marks = σημεία στίξης



CONTRACTIONS









Punctuation marks 



practising with British Council 

– https://learnenglish.britishcouncil.org/business-english/english-for-emails/unit-

4-starting-and-finishing-emails

– https://learnenglish.britishcouncil.org/business-english/english-for-emails/unit-

4-starting-and-finishing-emails#

https://learnenglish.britishcouncil.org/business-english/english-for-emails/unit-4-starting-and-finishing-emails
https://learnenglish.britishcouncil.org/business-english/english-for-emails/unit-4-starting-and-finishing-emails

